	For Office Use:

Approved      
Disapproved      


Holy Cross High School

Date of Application      
Request for Use of Facilities

Name of Organization      
Contact Name      




Title      
Address      
Home Phone      


Work Phone      


Cell Phone      
Email Address      







Fax      
Describe Event      
Date of Event      
         Day      
  Start Time      
  End Time            Est. Attendance      
Time that access to the building is needed if different from start time      
Set Up:

 FORMCHECKBOX 
 Request that Holy Cross staff provide set up
 FORMCHECKBOX 
 We will provide our own setup

Clean Up:
 FORMCHECKBOX 
 Request that Holy Cross staff provide clean up



 FORMCHECKBOX 
 We will clean up after the event. (deposit may be required).  If you choose this option, you are




required to sweep/mop the floor as necessary, pick up all trash, empty trash cans and insert




new bags, wipe tables and chairs clean as needed, erase chalk boards, return area and




equipment to original condition.




Bathrooms:  pick up/sweep/mop floor as needed, flush toilets, wipe sinks




Cafeteria food preparation area: wipe all surfaces, clean sinks, sweep/mop floor.

PLEASE CHECK ALL THAT APPLY

 FORMCHECKBOX 
 Auditorium


 FORMCHECKBOX 
 Light & Sound Technician @ $25/hr.    FORMCHECKBOX 
 Spectators/crowd (appr #      )     FORMCHECKBOX 
 Charging Admission

 FORMCHECKBOX 
 Student Dining Hall  (seating for 300)


 FORMCHECKBOX 
 Kitchen Use    FORMCHECKBOX 
 Catered Affair   FORMCHECKBOX 
 We will provide our own food   FORMCHECKBOX 
 Will use food service area for serving


 FORMCHECKBOX 
 Will serve food from 3x8 tables  (      # needed)    FORMCHECKBOX 
 Walk in refrigerator    FORMCHECKBOX 
 Free standing refrigerator


 FORMCHECKBOX 
 Ovens     FORMCHECKBOX 
 Other      
 FORMCHECKBOX 
  Main Gym
     FORMCHECKBOX 
 Aux. Gym


 FORMCHECKBOX 
 Practice only   FORMCHECKBOX 
 Game/competition   FORMCHECKBOX 
 Other           FORMCHECKBOX 
 Spectators/crowd  (appr #      )    


 FORMCHECKBOX 
 Charging Admission


 FORMCHECKBOX 
 Scoreboard (requires operator @ $20/hr.) Main Baskets   FORMCHECKBOX 
raised  FORMCHECKBOX 
down  FORMCHECKBOX 
; Side Baskets  FORMCHECKBOX 
raised  FORMCHECKBOX 
down


 FORMCHECKBOX 
 Concession stand   FORMCHECKBOX 
 boys locker room   FORMCHECKBOX 
 girls locker room;     Bleachers  FORMCHECKBOX 
 pulled out     FORMCHECKBOX 
  pushed in

 FORMCHECKBOX 
  Classroom (appr #      )             FORMCHECKBOX 
 Media Center          FORMCHECKBOX 
 Conference Room           FORMCHECKBOX 
  Gallery

 FORMCHECKBOX 
  Chapel      FORMCHECKBOX 
 Other      
 FORMCHECKBOX 
  Equipment


 FORMCHECKBOX 
 Microphone    FORMCHECKBOX 
  Podium   FORMCHECKBOX 
  Additional 3x8 tables (#      )    FORMCHECKBOX 
  Additional chairs (#      )   


 FORMCHECKBOX 
 AV equipment (please list)      

           
____________________________________________________________________________________________________

For Office Use:

Date Received                    Distribute:   FORMCHECKBOX 
  Principal   FORMCHECKBOX 
 AD   FORMCHECKBOX 
  Maintenance   FORMCHECKBOX 
 Cafeteria   FORMCHECKBOX 
 Cleaning Co.   FORMCHECKBOX 
 A.V   FORMCHECKBOX 
      
Entered in calendar           Police      
Maintenance/Cleaning Co. Instructions      
